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Job Description 

Deputy Principal 

	Key Tasks
	Expected outcomes

	Professional Leadership
	· Manages the day to day organisation of the school

· Deputises for Principal when Principal is absent 

· Provides professional leadership to SRHS teachers, ensuring effective communication despite distance
· Assists with delivery of Professional Development for all SRHS staff 

· Is an active and supportive member of the leadership team

· Assists the Principal in the appointment of new staff 

	Staff Management
	· Is responsible for the performance appraisal of teachers

· Supports and encourages professional development needs and aspirations of teachers 

· Maintains a relief pool of teachers
· Supports provisionally registered teachers in meeting requirements of registration.

	Relationship Management
	· Fosters positive relationships with relevant health, medical and school personnel

· Liaises with Te Kura -The Correspondence School, maintaining regular contact with appropriate personnel and coordinating all contacts

	Policy and Programme Management
	· Monitors registration of students for external qualifications and examinations

· Maintains Quality Assurance for Accreditation with NZQA

· Develops careers information programme for students 

· Co-ordinates programme provision of careers information to students

	Finance and Asset Management
	· Oversees the purchasing of curriculum resources school wide


